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NOTICE

Limited Departmental Competitive Examination -2O24 for
recruitment to the post of Assistant Administrative Officer

A Limited Dep_artmental Competitive Examination for drawing up a
select panel for filing up vacant posts of Assistant Administiative
Officer in level-7 for 7th CPC Pay Matrix (Pre-revised-PB-2-Rs,9300-34800,
GP-4600/-) under Limited Departmental Competitive Examination (25o/o)
quota at ICAR-NBSSLUP and its Regional Stations is proposed to be held in
accordance with the rules issued by the council vide F.No.33(5)/2oor-
Estt.l dated 20th october, 2005 (as amended from time to time). The
schedule, venue and exact date/time of the examination will be intimated
to.the candidates in due course of time.
1.: The detbils of the ncies for th 2023 followvacanctes ror tne year zoz3 as follows:-

Sl. No. Vacancy Year No. of Vacancies
UR SC ST

1 2023 01 00 00
2 2024 00 00 00
fotal 01 00 00

2. The Limited Departmental Competitive examination for the post of
Assistant Administrative Officer will be confined to Assistants/ Personal
Assistants having three years regular service in the Pay Band-2, Rs. 9300-
34800 + Grade pay of Rs. 4200/- level-6 for 7th cpc pay Matrix as on
crucial date in respect _ of vacancies generated in [fre respective
recruitment years i.e. 2023. lf none of the eligible Assistants/Pbrsonal
Assistants (as on 01.01.2023) are able to qualify the examination, the
vacancy(ies)/ unfilled vacancies for the year shall be deemed to have
been carried over to the next / subsequent requirement year i.e. 2024
and those eligible as on crucial date of such recruitment ye-ar shall also be
considered eligible for such carried forward vacancy(ies).-

3. The crucial date for eligibility shall be considered for each
itment elv as belVACA recrurtment vear seoara as oetow:

Vacancv/ Recruitment Year Crucial Cut-Off Date
2023 oLloL12023
2024 0u0U2024
4Candnarc(s)
Vacancv / Rec

Vacancy / Recruitment year are also eliqible'tiect to fttlfilmcnf of att'nfhor otinihititv 7nnd,eligi bi lity conditions
'.'vctttqtqdLelV ettgtote ror ZUZJ VaCanCy / Hecfuttmen| yeaf e
Vacancy / Recruitment year, subiect to fulfilment of all- other
provided candidates specifically oitts to be so considered.

024
and

4.The DoP&T guidelines OM NO.AB-140I7117120l8-Estt. RR Dated l2th
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,.^r_.- _ Application received after theunoer any circumstances jnO-i, riaOf e i6 !ye_dat9 s.hail not be consideredoe rejected,
This is issued with the approval

sd/-

of the Competent Authority.

ooi#,i,!I,."-?ff jil::i
Distribution
1. The Head; Divi,sion of SRS, R_S4, LUp, NBSS&LUp, Nagpur

,1rI!; il;],trl"s 
iona I c"nir",' N BSS& LU p,-e;';"g. 

ro re, Korkata, New Der h i,
3' The Nodar officer E-Office, N?:s*lul, 

ivagpur ro uproad in e_office.4. The Chief Administ.atiue-Offiter, 
-NBSS&LUp, Nagpur5' The chief Finance & Accounts_officer, Neise LUp, Nagpur6. The Administralive oriicli, rvsss&iup,- rvl;ir.7. The Drawino & Disbursing Oiii."r, NBSS&'dF, ruagpur

,:rJjr" Assttl Admn. orr';";'; ln;ha-rs;-iJr.nure section, NBSS&LU',

fmlfted Ac r rn.l er: groltty servic
Vacancy year Cruciat -- oaG---E

eligibiliry
Maximum relExEtion- of
eligibility ServicezvzJ n1 

ŵ L.zVZJ
f 
Upto : montfrsJor tfiose
lrylg have comptetedeligibility service
prescribed in the RR bv
31st March, 2023 'l

5' Thg competent authority at rcAR - TBSSLUp wi, have thediscretion to ,Y.,^tg,,trlg l*s_iri'gnli'o,. a, the subje* of theexamination' H-owqyer, witti ft,e approvar dt !.grp.tent authority, it hasbeen decided tha*he it.ii-on TTIii;igiglry,lq rhe written examinationwi' be 40% for candidii"r o"ronging to uR/6Bc categories and 36% forca n d i dates be I o n g i n g iJ bt/;i ca teg o-ri e! i n EX. n s u bj ect.
3,,, r,,'# ?,'""::s ir * iig t%iil,3 i{"ft ffi J i.r g it :.e 

s s e c u r i n s e q u a I

7 ' The svllab.u-s o.f the exami,nation is enclosed herewith for referenceand schedure-of examinition',iirr oe ln-timi,=;lii; due course of time.8.' Therefore, a, the candidates who furfil llg erigibirity as per ruresgnd wilting to appear in G ;i"ri,r-id"il;#rnarion. 
.Tay appry (in therormat enclosed as Anne;rfu ;,t).]o,. il.,""rrio pos_t(s) trriJugh proper[,BtT*"lrr]t".nf#::1,':l;*l:'1,:i*i:l* a't *,u rji.!tto,, lcAR-
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9. The store section, Bill & Cash section, Administration section, Pension

Cell HQrs., NagPur
10. PS to Director

11. To upload in the lnstitute Website
12. Notice board'



L

Annexure -l

Administrative Officer

Application Form

1.

2.
J.

4.

Name of the Candidate

Designation
Father/Husband's Name

- Date of Birth (DD-MM-YY formaQ

Educational Qualifications
Date of co4tinuous and regular

appointment to the post of Assistant/PA at

NBSS&LUP
Medium for answering Question Papery-:

1W.it" in words either English or Hindil

(Devanagri ScriPt)

5.
6i

7.
Paner-I Enslishonlv

Paper-II

Paper-[lI

Paper-IV Enslish onlv 
'

Paper-V

8.

9.

10.

Present Place of Posting

iNu*" of Sectionl Unit where working)

CategorY to which belongs

(SCiST/General)
Any other information

I hereby declare that all statements made in this application are true, complete and correct to the best of my

knowledge and belief. In the event of any lnio'tution being found false or incorrect of ineligibility being



detected at any time before or after the examination, action
decision of the employer.

may be taken against me and I

Date: Signature of the Candidate

Name

Place:

Certified that:

1. Shri/Smt./

Designation

(2.)

FOR USE BY THE ADMINISTRATIVE SECTION

continuous service in the grade of Assistant/PA as on 01.01.2023101 .01.2024 in respect of respective
vacancies for.the recruitment year 2023 and next subsequent year 2024 and is eligibte for the post of
Assistant Administrative o fficer
He/She belongs to
There are no circumstances rendering
Administrative Offi cer.

is having three years of regular and

category.

him,her unsuitable for promotion to the post of Assistant

2.

J.

HEAD OF OFFICE/HEAD OF REGIONAL CENTRE
ICAR-NATIONAL BUREAU OF SOIL SURVEY & LAND USE PLANNING

shall be bound by the
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a-INDIAN COUNCIL OF AGRICULTURAL RESEAREH
KRISIil BHAVAI! : NEW DELHI

F.No.33(5) /2001-Estt.i

T'o

Dated the 20e October.2005

The Directors of.all the ICAR Research Institutes / Bureaux I PDs / NRC.s.

Subject : Scheme and Syllabus for the Limited Departmental Competitive
Examination for the posts of Section Officer / Assistrnt Administrative
Officer.

In partial moditication of letter No.33(5)/2001-Esn.l dated 27.06.2A01 on the subjecr
cited above, the rules for the Limited Departmental Competitive Examination to be held by the
Agricultural Scientists Recruitment Board / concemed Institute fbr drawing up a select panel for
filling up the posts".of -Section'Officerv / Assistant Administrativc Officer in the pay scale of
Rs.6500-200-10500 falling under "Limited Departmental Cornpetitive Examination Quota" are
notifted herewith.

l. The number of persons to be selected for inclusion in the Select Panel / List will be
specified in the Notice issued by the Agricultural Scientists Recruitment Board /
concerned Institute. Reseryations shall be made for candidates belonging to the
Scheduled Castes and the Scheduled Tribes in respect of posts as psr practice in the
Government of india / ICAR.

Jhe examination will be conducted by the Agricultural Scientists Recrui:ment
Board/concerned Institute in the manner prescribed in Appendix to these rules.

The dates on which and the place at which the examination will be held shall be fixed
by the Agricultural Scientists Recruitment Board / concemed Institute.

The exarnination will be confined to :-

For the poqlof SQ at,ICAR Hqrs. : Assistants and Personal Assistants at the
ICAR Headquarters having not less than five years regular service in the Crades
as on the closing date notified for receipt of applieations for the exarnination.

For theJ.gsj of AA0 at ICAR Researctt Jnstitutes : Supdt.(Admn.) / Sr. Sreno.
having three years regular service or 5 years cornbined regular service in the
grade of Assistant & Supdt.(Admn.) / P.A. & Sr. Steno. or 5 years regular service
in the grade of Assistant / P.A. in the scale of Rs.5500-9000 as on the closing date
notified for receipt of application for examination, at the respecrive lnstitute.

The decision of the Agricultural Scientists Recruitment Board i l)irector of rhe
concerned Institute as to the eligibility or otherwise of a candidate for admission to
the examination shall be final.

6. No candidate will be adnriued to the examination unless he holds a certificate of
admission from the Agricultural Scientists Recmitment Board / concerned Institute.

")

3.

{+.

(r)

( ii)

5.
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7. A canclidate who is declarecl by the Agricultural Scientists Recruitment

concerned Institute to be guilty of :

(i) obtaining support for his canclidature by the following means' namely :-

{a) Offering illegal gratification to, or

(b) APPlYing Prcssue on' or
(c) niocf.*uifing, or threatening to blackmail any person connected

or

tx) harassing or dolng bodilY

Ssientists Reeruilment Bsard

t",\

with the

conduct of the sxamination' or

tii) Impersonating, tlr
(iii) procuring impersonation by any person' or

itrj submitting fatricated document or docurnents which have been tampered with, or

(v) rnaking Statemcnts w'hich tlre incorrect or false or suppressing material

information, or
(ui) rssorting to the fbllowing means in connection with his candidature for the

examinaticn, namelY
(a) obtaining copy of question papsr through improper mea$s,-'-'

(b) linding Jut tire particulars of rit. persons connected with secret work relating

to the examitntion' or

(r,ii) using unfair means during the examination' or

i"iiil writlng obscene matter oi drawing obscene sketches in the scripts; or

{ix} misbehaving in the examination-hall inctuding tearing of the scripts, provoking

fellow ,"uniio**, to boycott examination, creating a disorderly scene and the like'

harrn to the staff ernployed by the Agricultural

i by the concemed Institute for the conduct of the ir

. exlllllnatlon' ()r

t.xi) violating any of the instructions issued to candidates alongwith their atlrnission

certit.icatespermittingtlremtutaketheexamination,or
txii) attempting to commii or as the ca-se may be abetting the ASRB / Institute of all or

any of ,h" u.r, specified in the foregoing clauses; may in addition to rendering

himselfliahletocriminalprosecution.beliable:-

(a) to be diselualifisd by thc Agricultural Scientists Recruitment Board / thc

concemed lnstitute lrom thJexamination fur which he is a candidate and I

or
(b)tobedebarredeitherpermanentlyorforaspecificperiod:

(i) by the Agriculturai S*i*niitr* Recruitment Board 1 the concemed

Institute t'ronr any examination or selection held by them;

(ii) by the Indian council of Agricultural Research' from any

. emPloYment under thern; and

(c) r0 discipiinary action under the appropriate rules.

After the exanrinati,.rn, candidutes u'ill bc arrangecl by the Agricultural Scicntists

Recruitment Board / the concemed Institute in the order of nrcrit as diselosed by thc

aggfegate *urt, firrully awarded ts each candi{ate in the select panel / list and in that

order equat to the n,,*b", of posts to be filled' Apart from the select panel I list' a

reserve panet / list may als0 be prepare,J in accordance with the relevant instructions i

guidelines in force.
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Provided that candidates belonging to the Scheduled Castes or the SchedulJ-
Tribes may, to the extent the number of vacancies reserved for the Scheduled Castes

and the Scheduled Tribes carurot be Iilled on the basis of the general standard, be

recommended by the Agricultural Scientists Recruitment Board / the concemed

Institute by a relaxed standard, to make up the deficiency in the reserved quota,

subject to the fitness of these candidates for inclusion in the Select List inespective of
their rar*s in the order of merit at the examination and in this connection, relevanl

Government of India instructions I guidelines in force may be followed,

Note : Candidates should clearly undersund that this is a competitive and not a
qualifoing examination. The number of persons to be included in the Select List on

the results of the examination is entirely within the competence of LC.A.R. to decide.

No candidate will, therefore, have any claim for inclusion in the Select List on the

basis of his performance in this examination, as a matter of right.

The form and nranner of communication of the result of the examination to individual

candidates shall be decided by the Agricultural Scientists Recruitment Board / the

concerned Instituts in their disuetion and the Agricultural Scientists Recruitment
Board I the concerned Institute will not enter into correspondence with them

regarding the result.

Success in the examination confers no right to selection unless lndian Council of
Agricultural Research are satistied after such enquiry as may be considered

necessary, that the candidate, having regard to his conduct in service, is eligible and

suitable in all respects for selection.

Prbvided that the decision as to eligibility for selection in the case of any candidate

recommended for selection by the Agricultural Scientists Recruitment Board I the

concemed Institute shall be taken in consultation with the Agricultural Scientists

Recruitment Board / the eoncerned Institute.

1 L A candidate who after applying for admission to the examination or after appearing at

it, resigns his appointment or otherwise quits the service or severs his bonnection with
it or whose services are terminited by his Department or who is appointed to an ex-
cadre post or another service or lransferred and does not have a lien in the Assistants'
Grade I Supdt.(Admn.) or the Personal Assistants' Grade / Sr. $teno of the lndian
Council of Agricultural Research / ICAR Institutes, will not be eligible for
appoinfinent on the result of this examination.

This, however, does not apply tc, a person who has been appointed on deputation to an

ex-cadre post with the approval of the competent authority.

Yours faithfully,

lt

9.

10.

Eucls : As above.

DEPUTY $ECRDTARY (ADMN.)
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APPENDIX

l'he examination shall be conducted according to the following plan :-

Parl l Written examination carrying a maximum of 500 marks in the subiects as
shown in Para 2 below.

Part IJ Evaluation of record of service of such of the candidates as may be decided by
the Agricultural Scientists Rec.ruitment Board / the concerned Institute at their
discretion carr,ving a maximum of 150 marks.

The subjects in which the candidates will be required to take the written examination,
will be as foilows :-

No. subi

2,

3,

4.

5.

l. Noting, Draftins and Precis Writi
office procedure and practice generally ana ats'o specirrcally
with reference to the ICAR.

Each paper will carry a maximurn of 100 marks and will be of 2 hows and 30 minutes
duration.

Notg : The paper on Gcneral Str,rdies will consist of Objective Type er-restions oply.

syllabus for the examination will be as shown in the Schedule .

Candidates are allowed the option to answer all the aforesaid five papers in English or in
I{indi (Devanagri). Question Papers for all the five papers will be set in Hindi and in
linglish. 'fhe option will be the same for all the five papers mentioned above and not fbr
dift'erent papers or tlifferent questions in the same paper,

Note I : Candidates dcsirous of exercising the option to answer the aforesaid
piipers in Hindi (Devanagri) should indicate their intention to do so in the application
form otherwise it would be assumed that they would answer all papers in Engiish. The
option once exercised shall be treated as final and no request fbr alteration in the said
column shall be entertained.

Note ? : Candidates exercising the option to answer the paper in Hindi (Devanagri)
may, if they so desire, give English version within brackets of *t. description of the
technical terms. if any, in addition to the Hindi version.

Ceneral Financial and Service Rules.
General Studies tive T



b.

8.

9.

Candidm snd write the papers in their own hand. In no circumstances thcy willra,c
alloqrcd fu helpsfa sribetowrite the answers fbr thern.

The Agria*trral &iffitists Recruitnre*rt Boar,d I ICAR have the discretian to fix
qualifying marks in any or all the subjects of the examination.

Ma*s will not be altoned for mere superficial knowledge

lf a didate.s handuniting is aot easify legible, a dedueticn will be ntade on this
accormtftom the tatal mar*s otherwise accruing to hirn.

Crcdit will be given for orderly, efflective and exact expression combined with due
eonomy sf wsrds in all subjects of sx.amination.

,a

a
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SCHEDULE

where knowledge of the rules, orderu, instructions etc. is required, candidates will
:::"tJrrx*to 

be conversatrt with amendments issued upto the date of notification of rhis

l.

In addition to questions requiring candidates to prepare notes and drafts on specificproblems, passages may also be set {,o, ,u*rnury or precis.

2. Office Procedure and practice

This is intended to be an intensive and detailed test in methods and procedure of work inthe ICAR specifically and also in the Govemrnent oilnoia secretariat and attached offieesgeneralll', some guidance on the subject can be obtained from :_

(i) Manuar of office procedure current at the time of Notiftcation.(ii) 
ilff;*rT-,lr*tt 

Procedure issued uy trt* 
-inrtitute 

of secrerariar Training and

(iii) Manual of Administrative Instructions compiled by shri p.v. Hariharasankaran.

Note : Knowledge of the following will be expected :

(j) The main principres of thc constitution of India.

(ii) 
lT* 

of prccedure nnd conduct of business in rhe Lok sabha and rhe Rajya sabha

(iii) The organization of the machinery of Government of India - designarion andallocation of subjects between Minirtries and Departments and Attached andsubordinate offices and rheir relation inrer-se. 
!'tvrrl'> ctrr

The following books are recornrneniJed ;-

(i) Fundamental and Supplr.,menfirry Rules.(ii) The Central Civil Services pension Rules. 1972.

4,



(iii)
(iv)
(v)
(vi)
(vii)
(viii)
(ix)

(x)

The Central Civil Services (Conduct) Rules, 1964,

ffi;;:* ?i",1"ril:::: j:,:::g:i,iln, ionoo i and Appear ) Rures, r e65Compitation of the Generat'Fin;i;ili;r.
Delegation of powers in I.C,A.R.
R{es and ByeJaws of the l.C.A.n.
A.R.S. Bookler brought our by I.C-A.R.

il"gff: of Technical ser*ces urougrtr our by Indian council of Agricurtural
CCS (Leave) Rules, I gZZ.

l'he papcr will cover subjects of,interest and irnponpr:.ut the present day. e'estionswill be $et to test knowledge of bioal ancl salienr r.aruru-r'orthe Five t#'pii, and commmityDcveioprnent schemes, as also intelligent ;;;;- or .u.* ;ff"r;, igrh..nationar andinternational which an.educatea person may be gxpectei [o have. candidates, answers are

tri::.','rfJ:Xrf|':,:telligent indersta*ding orrh* d.r*on una no-,JJolrd knowredge or


